Steps to Make Your CFC
Contribution Using myPay



'myPay -

Main Menu

¢« 18 U.5.C. § 1030 prohibits unauthorized or fraudulent access to government computer systems. If the
credentials you enter are not your own, you are in violation of this law and should exit this system
immediately. Completing this action may subject you to a fine of up to $5,000 or double the value of anything
obtained via this unauthorized access, plus up to five years imprisonment.

Last Date myPay Accessed: 10/09/2013

Step 1: Log onto myPay | Your Army Active Duty Pay Account |
. “ . @ Leave and Earnings Statement (LES)
Step 2: Click on “Combined Savings Deposit Program (SDP)

. @ S0P Statement /Withdrawal Request
Federal Campaign (CFC)” Pay Changes:

@ "
-( Combined Federal Campaign (CFC) >
@ Turn

Direct Deposit:
@ NMetPayEFT
@ Travel EFT
@ Miscellaneous EFT
Taxes:
Federal Withholding
@ State Withholding
@ Tax Statement (W-2)
@ Student Loan Repayment Program (SLREP)Y W-2
@ Travel ! Miscellaneous Tax Statement (W-2)
@ Turn onfoff Hard Copy of W-2 and 1099-INT
"]
@ T
@ T

(4

SDP Tax Statement 1099-INT
raditional T3P and Roth TSP
ravel Voucher Advice of Payment (A0F)
@ Email Address
@ Security Questions for Password Resets
@ Personal Settings Page (Click here for details)




Your current monthly contribution and total CFC gift are shown below.
If you would like to add additional contributions to CFC, please click 'Add New Contribution’.

Current Monthly Contribution: $0.00

Total CFC Gift: 50.00

(Add New Contribution )

To make a one-time contribution, please contact
your CFC key worker.

Step 3: Click on “Add New Contribution”



Campaign Search

Please enter the 4 digit CFC code that is on vour pledege form. If the CFC code that is on the form is not valid, or vou did not
receive a pledge form, please visit vour finance office for processing. Service members will not be allowed to stop or change
their Charity allotment via myPay.

€ 0409  Find Campaign >

Please confirm the campaign number and area are correctly listed
below OR enter another 4 digit CFC code and select Find Campaign

Step 4: Enter “0405” in the window for the Chesapeake Bay Combined Federal Campaign
Step 5: Click on “Find Campaign”



Campaign Search

Please enter the 4 digit CFC code that is on your pledge form. If the CFC code that is on the form is not valid, or you did not
receive a pledge form, please visit your finance office for processing. Service members will not be allowed to stop or change
their Charity allotment via myPay.

p405 Find Campaign

Please confirm the campaign number and area are correctly listed
below OR enter another 4 digit CFC code and select Find Campaign

0405 Chesapeake Bay

Confirm Campaign

Step 6: Verify “Chesapeake Bay” campaign
Step 7: Click on “Confirm Campaign”



myPay L\j\%

CFC

Enter the amount per month you would like to donate to the Combined
Federal Campaign in the box below.

§ 1000.00]

Save

Step 8: Enter monthly donation amount in the window
Step 9: Click on “Save”



Crrment oontritartion: 520

Step 10: Enter 5 digit charity code
in window and Click “Search”

Change Amount

Eheps o Gat Saned

1
2
Or :
wl

e el

Click on one of the other search
tabs

Saact your charky by s2lecting 3 Seanch ooflon Bekow

Emfter T2 s2arch Crierts o locste your crErky

Add your charfiles oy checking each checkbaon nexd o e crarfies name and clics Add Sslected Charlties

Foepeal sheps 1 - 3 Myou wish fo add omer chariiles. You may add up o 30 crariies

WWhen you ave fintsned selecting all of your charfies, speclly he amount of your contriution for each charky and
complete e Personal inormEtion Auhorized Relesse saction and click Continus

To make 3 one-Time contribution, please contact your TR key warker.

Ay undesigrated dollars made by donars In CFC Ouerseas (0995) are aliocaied i B Ouersazs Smilly support and
W aciRes I aotordance wiln 5 CFR 250701 (1) and (1)

m Mame Search Cabegory Search Advanced Search

H o bomicrer the escaot 5 digit oode of the charity in wivioh you wizh to oontritate, snter the code in the texthos: and ofiok Seanch™

I o ‘wizh to contribute 2l or & portion of your contrittion to all Intemational funds, enter Tl in the code seanch fisld.

5 Digit Charity Code Search:

H o do ot wish to designate specifio charities, ofiok "Sdp. Do not designate spaoific charities.
Undesignated gifts ane distributed amang oMl organizations in proportion to their phadges.

Skip. Do not designate speific charities.



Skip. Do not designate specific charities.

Step 11: Select Organization Category
Step 12: Click on “Search”




Current contribution: $20

Change Amount

Steps to Get Started:

(A5

[=3]

Add Charity Charity Hame

code

[l

10130

1. Select your charity by selecting a search option below.
2.
3. Add your charities by checking each checkbox next to the charities name and click Add Selected

Enter the search criteria to locate your charity.

Charities.
Repeat steps 1 - 3 if you wish to add other charities. You may add up to 30 charities.

charity and complete the Personal Information Authorized Release section and click Continue.

To make a one-time contribution, please contact your CFC key worker.
support and youth activities in accordance with 5 CFR 950.701 (f) and (h).
Add Selected Charities Back to Search

Show [ 100 E entries

S EIN Phone Website
Admin Humber
Women's Learning
Partnership for
Rights, 57 522199581 {MET www. learmningpartnership.ong
Development and
Peace

Search:

Category

R.5.W

. When you have finished selecting all of your charities, specify the amount of your contribution for each

Any undesignated dollars made by donors in CFC Overseas (0995) are allocated to the Overseas family

Description

WLP provides leadership,
human rights, political
participation, and technology
training and resources to women
and girls in Africa, Asia, Latin
America, and the Middle East.

Empowers poorrural African
women to improve their lives

Step 13: Search charities



] 73309
] 11740
[] =780
] 11450

[ =1524
] 94512
[] ses60

Worldfund

Waorldwide Christian
Schools Foundation,
Inc.

Wounded EQD
Wamior Foundation

Wounded Waimior

Emergency Support
Fund

Wounded Waimior
Project

Weounded Warriors
Family Support, Inc.

Wounded Wamiors in
Action Foundation

Wreaths Aoross
America

16.6

15.0

10.8

2.6

251

121

108

030483824

382693388

208818412

TTo430412

202370934

201407520

280718304

208382270

Step 14: Select Charities (up to 30)

(212)228-
E3ED

(800)286-
2000

(540)554
4550

(301)588-
2283

(904)296-
7250

(402)502-
TEET

{813)938-
1380

(B77)285-
2504

www . worldfund.ong

WL W CS. ONg

www . woundedecdwanmior.ong

www. ainvamicrcourage. ong’

www. woundedwarmriorproject.ong

www. woundedwarnriorsfamilysupport.ong

www . wwiaf.ong

www. wieathsaorossamerica. ong

B.O.S

5.B.X

EP.Z

PW. T

MN.PW

T.P.N

F.B.T

In the war against poverty, education
is the key weapon. We support high-
quality, results driven education in
Latin America - the key to transforming
lives.

Empowers partners worldwide to
develop quality Christian schools for
children in need, preparing them for
life by providing facilities, teacher
training, cumriculum and tuition
assistance.

Supporting Weounded EQD Wamriors
and families who are injured while
serving their country and conducting
their duties of removing deadly
unexploded crdnance and temorist
devices.

Honor cur Wounded Wamiors! We
provide rehab services at three Military
Medical Centers, and starter IRS 529
College Savings Plans for dependents
of aircrews KA

Weounded Wamior Project (WWP) isa
nonprofit crganization whose mission
is to honor and empower wounded
WERITIOIS.

‘Owr mission is to provide support to the
families of those who have been
wounded, injured or killed during
combat operations.

Provides world-class hunting and
fishing cpportunities to our nation's
combat wounded service members;
assists healing heroces through the
power of the great cutdoors.

Please help us remember fallen
weterans; Honor those who serve our
country; and Teach our children the
value of freedom.

Millizns are deprived of Soripture and



Current contribution: $20

Change Amount

Steps to Get Started:

1. Select your charity by selecting a search option below.

2. Enter the search criteria to locate your charity.

3. Add your charities by checking each checkbox next to the charities name and click Add Selected
Charities.

4. Repeat steps 1 - 3 if you wish to add other charities. You may add up to 30 charities.

5. When you have finished selecting all of your charities, specify the amount of your contribution for each
charity and complete the Personal Information Authorized Release section and click Continue.

6. To make a one-time contribution, please contact your CFC key worker.

7. Any undesignated dollars made by donors i in CFC Owverseas (0995) are allocated to the Overseas family
support and youth activities in a d R 950.701 {f}) and (h).

Add Selected Charities Back to Search

Show |10 |E| entries Search:
Add Charity Charity % EIN Phone Website Category Description
code Hame Admin Humber

Wounded Wamior Project (WWFP) is a nonprofit
www. woundedwamiorproject.org PW.E  organization whose mission is to honor and empower
wounded warrions.

Wounded {904)206-
425 ior Project 251 202270834 o 0

Showing 1 to 1 of 1 entries

Ll b=l [l = LU B 1 me sl L %k

Step 15: Click on “Add Selected Charities”



Current contribution: $20

Change Amount

Steps to Get Started:

1. Select your charity by selecting a search option below.

2. Enter the search criteria to locate your charity.

3. Add your charities by checking each checkbox next to the charities name and click Add Selected
Charities.

4. Repeat steps 1-3 if you wish to add other charities. You may add up to 30 charities.

When you have finished selecting all of your chanties, specify the amount of yvour contribution for each

charity and complete the Personal Information Authorized Release section and click Continue.

To make a one-time contribution, please contact your CFC key worker.

7. Any undesignated dollars made by donors in CFC Overseas (0995) are allocated to the Overseas family
support and youth activities in accordance with 5 CFR 950.701 ({f} and (h).

[y ]

[y ]

» Undesignated Contributions Per Month - $20.00
» Designated Contribution Per Month - 5000

Contribution Per Month

Delete Charity Code Charity Hame

|:| 11425 Wounded Wamior Project

Continue Add More Charities  Delete Sele

Step 16: Enter monthly contribution amount



Personal Information

= Please complete the fields below. Wark phone number or work email address and work street address
are required.

= Please indicate if you wish to have your pledge amount released to your designated organizations.

= If you wish to authorize recognition, please indicate so in the Recognition Release Authorization field.

= Click address or email if you wish to release your contact information to your designated organizations.

Charity Code Charity Name Contribution Per Month
11425 Wounded Warrior Project 20.00

Search for Charities

Personal Information Authorized Release

Work Email Address: david.e.roberts102.mil@ mail.mil
OR

10 digits only. ex.
Work Phone Number: [ igits only. ex

1173334444)

Command/Unit Mame (Aphanumeric field). Please enter your ypf
location or code provided by your campaign worker.

Amount Release Authorization:

2 Yo ) Ho

Recognition Release Authorization:
oE D Yoz ) Ho

If yes is selected, | wish to receive a recognition/appreciation gift if
offered by my campaign and | qualify.
{Contact your local campaign for details.)

Contact Release Authorization:
_! By Address '@ By Email '_' Heither

da'-"id.e.mbertst@gmail.mm

Step 17: Enter personal data

Step 17a: Enter “MIDNG” here. This is needed in order for MDNG to receive credit for the donation.
Step 18: Click “Continue”

Home Email Address:



Flease review your contribution amounts and personal information.

Step 19: Verify information
is correct

Step 20: Click “Yes” to ot ere cife 00
activate your allotmont charitable Distrisution:

Monthly Contribution: $20.00

Cranty Code Cran Ty MaTe Coafnbutcn M Moas

11425 ‘wiounded Warrior Project 20.00

Personal Information Authorized Release

‘work Email Address: david.e. roberts1 02 mik@mail mil

work Phone Humbser:

work strest address: (reguired) MDNG

Amount Release suthorization: fes

Recognition Release suthorization: R

Contact Release suthorization: By Email

Home Email Address: david.e.roberts104@email.com

Is this information correct?

To confirm this information and submit your OFC contrily (==, Otherwize, dick Mo




CFC - Confirmation Notification

myPay has saved your option. Your Earnings and Leave statement will be your confirmation. This action will be
effective January 1, 2014.

Vview Pledge Card as PDF

Select Main to make additional changes. Select Exit if you are finished.

Step 21: Verification page
Step 22: Click on “View Pledge Card as PDF” to see an electronically
generated pledge card



Pledge Card

éCFc CFC Campaign Mumber 0405 City'State Code:

ATTENTION PAYROLL OFFICES: .
Use this number only to identify the bocal campaign.

Last Mame, First Mame, MI
FROBERTE DAVID E

O
&

Ciwilian Federal Agency and Office

Military

Work Street Address
MONG

Work Telephone NMumber

ALLOTMENT SOURCE]| AMOUNT INTERVAL

TOTAL GIFT

CHARITY CODE ANNUAL AMOUNT

MILITARY PAYROLL

520.00 ¥ 12 months 5 240.00

CIVILIAM PAYROLL
5 ¥ 25 pay periods 5

CASHICHECK
Check Mumier Amourt §

CFC organizations do not E_n:n.rce goods or senvices n whole or partial consideration for

any contributions made to the organizations via this pledge card

DESIGMATED GIFT: To designate to one or more charities of
federated groups, fll in the u;hal;ﬁr code(s) and dollar amownts abowve
Undesignated Eﬁs are distributed among all crganizations in
proportion to their pledges.

INFORMATION RELEASE [OFTIOMNAL)

Any information youwr enter below will be released, along with your name, to the
charity{ies) to which your made a pledge. Do not enter your work address or email

Home Address:

Pearsonal Email Address: L Odeqmail . com

In addtion to my contact information, | authorize the CFC to release the amount of

X my pledge to the chanty(ies) | designated above

PAYROLL DEDUCTION AUTHORIZATION

| hereby authorize any agency of the United States Gowerment by which
| may be employed during the next r to deduct the amount(s) shown
above from my pay each pay period during next year starting with the
first pay penod in January and ending with the last pay penod in
December, and to pay the amownts so deducted to the Combined
Federal Campaign shown abowve. | understand that this authorization
can only be rewoked by me through arangements made with my
servicing personnel or payroll directly.

SIGNATURE ELECTROMNIC DATE_ 10/9/2013

OPM 1654
Revised March 2013

COPY K- CONTRIBUTOR'S COFY - KEEP FOR PERSONAL TAR RECORDS




Pending Monthly Contribution: 520.00

Total CFC Gift: 5240.00

A pending CFC transaction has already been submitted and will be
effective January 1, 2014,

If wou would like to make a change in vour CFC pledee, please contact
wvour payroll office or C5R team.

To make a one-time contribution, please contact
your CFC key worker.

View Pledge Card as PDF

Step 23: Return to Main page and Click on “Combined
Federal Campaign (CFC)” to verify allotment



